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EMPLOYEE RESPONSIBILITIES:
FOR WHMIS AND WHHR

Your responsibilites as a staff member are to:

. Attend the general orientation to WHMIS and WHHR:
. Attend the department-specific WHMIS sessions, and sign the attendance sheets:

1
2
3. Learn the hazardous/controlled produ‘ct-s that are used in your area; ’
4. Identify the hazard symbols and relate them to safety information.

5

. Follow the proper reporting channels, when you have a concern about a particular product
or handling procedure; :

6. Use the labels and MSDS's to leam how fo respond correctly to an emergency spill or leak
of 2 hazardous product;

7. Locate the Safety Data Information Station in your area, and learn how to use it;

8. Review yearly the departmeﬁt«speciﬁc WHMIS/WHHR training manual and record your
T review. :

It you have a specific concern about a product, discuss it with your supervisor. More information
about 2 product may be obtained through Protective Services & Environmental Safety, where

Seven Oaks General Hospital has established a computer hookup with the Canadian Centre
for Occupational Health & Safety (CCOSH) in Mamilton, Ontario.

WHMIS HELFPS YOU TO BECOME AN INFORMED EMPLOYEE THROUGH:
KNOWING ABOUT CONTROLLED PRODUCTS IN THE WORKPLACE

KNOWING HOW TO AVOID DANGERS THROUGH
SAFE HANDLING TECHNIQUES

KNOWING WHAT TO DO IN AN EMERGENCY

IT'S FOR YOUR OWN HEALTH AND SAFETY

NOTHING COULD BE MORE IMPORTANT

LAKESHORE SCHOOL DIVISION

WHMIS/WHHR EMPLOYEE MANUAL

Developed by Educational Services, Seven Oaks General Hospital

Approved by the Workplace Safety and Health Committee
January 30, 1989

This manual may not be reprinted or duplicated without written consent of
Educational Services, Seven Oaks General Hospital
2300 McPhillips Street, Winnipeg, Manitoba R2V 3M3
Firgt Edition - January 1989
Reprinted - August 15689




WORKPLACE HAZARDOUS MATERIALS
INFORMATION SYSTEM

WHMIS

WHAT IS IT?

The Werkplace Hazardous Materials Information System [WHMIS) is new federal legisIat[oﬁ that
is intended to protect employee health and safety by identifying and addressing risks associated
with hazardous/controlled materials, .

HOW DOES IT WORK?

WHMIS requires the employer to provide information to the employee sbout products that could
be dangerous.

The supplier and/or the employer makes sure contrelled products come with special labels and
information sheets (MSDS). These inform the employee about the specific hazards and the safe
handling methods of the product.
The employer must make sure that the employee knows:

- what the information means and where te find it;

- how to safely handle, store, use. and discard the product;

- what to do in case of a product spill er leak.

WHAT DO YOU WATCH FOR?

Products that could be a health and/or safety risk are categorized into specific classes. Each class
has a symbol that alerts the employee fo possible dangers. The symbol is 2 warning: It is impor-
tant to be able to recognize each symbol, and to know what it means.

HAZARDOUS SYMBOLS TO WATCH FOR

CLASS - A- Compressed Gas:
A gas under pressure;
Could explode if dropped, heated or overpressurized.
** Keep cylinder secure at all times;
** Do not use oil/grease on fittings;
** Do not store near a heat source.
An example is an oxygen cylinder.
CLASS -B - Flammable & Comlbustible Materials:
A gas, liquid, or solid that easily ignites, and burns vigorously.
** Keep away from flame or heat;
** Keep stored in Flammable Storage cabinets
{found in OT, Lab, Psychiatry, and Physical Plant).
Acetone is a flammable liquid; and Formalin is a combustible liquid.
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WORKPLACE HEALTHWHAZARBS REGULATIONS
— WHHR

WHAT IS IT? .
WHHR ensures that exposure to controlled /hazardeus products in the workplace Is kept at a
safe level. It also makes sure that hazardous wastes are disposed of safely, and that any fumes

or leaks that could be hazardous to health are monitored. WHHR also outlines ways to lessen
the risks and protect workers,

HOW DQES 1T WORK?
WHHR has five parts. Most are already being addressed at the facilify.

1. INVENTORY: the facility has made a list of all produets in use that could be hazardous

2, EVALUATION: a decision is made about whether a product should be considered
hazardous/controllad according to the legislation, given its usage in the
facility. i

3. MONITORING: exposure levels, of airborne emissions {rom controfled products will be
monitored if there is a health hazard.

4., CONTRCLS:  special profective equipment and procedures may be used to
protect staff from ‘overexposure. The facility has contrel procedures
in place for products that have been determined to be especially
hazardeus. Control procedures for ather products will be canied -
out, should there appear o be a nead.

5. WORKER
TRAINING:

instructions about control measures are found on MSDS's. Use of protec-
Hve measures, although sometimes bothersome, are there for your safety.
They are only as good as-they are used. The training for WHMIS and
WHHR go hand-ir-hand, to help you be alert to the presence of controlled
products and to know how te handle them,

There are WHMIS Safety Data Information Stations located throughout the facillty. They
are large'box-like wooden shelves that bang on the wall. Once in use. they will contain:
' - a copy of the WHMIS and WHHR Regulations:

- an inventory of the hazardous products

- a file containing the MSDS sheets for the products;

- a copy of the Contingency Plans for spills;

- Spill Kits, where applicable;

- training aids/videos where applicable,



e example also provides special instructions for the physician in order

tells you the émergency first aid aclions needed, Th

1o belter ireat the victim.
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CLASS - C -

Oxidizing Material:

A substance that increases the chance of something else burning/
exploding by providing oxygen.

** Do not mix with or store near anything that could burn.
Sodium hydroxide, and potassium permanganate are oxidizers.

Poisenous & Infectious Material:
There are three divisions of materials in this class:

1. Causes immediate and serious effect on the body. Could kill i
overexposed.-
A large dose of methanol is acutely toxic.

2, Causes other toxic effects. Prolonged exposure can cause allergies.
chronic disease, and changes in body cells. ‘
Overexposure to mercury and chloroform may produce chronic
toxic effects.

3. An organism or its toxin that is known to cause disease in
humans. Specimens of blood, utine or bedy fluids are
biohazardous products,

For products in all three Divisions of Class D;

** Do not allow to enter the body;

"* Do nol taste, or breathe in the fumes unnecessarily;

** If in conttact with skin or eyes, wash affected area immediately with water for 15 to 30 minufes
" Wear protective equipment as directed, when handling products.

CLASS - E -

CLASS - F -

Corrosive Maierial:

A material that is corrosive to the skin causing sores, rashes and

ulcers.

** Do not taste, smell, breathe in the fumes, or leave on skin orin
eyes.

** Wash skin or eyes with water immediately after contact. Apply a
recommended antidote, if possible.

"7 If swallowed, drink a lot of water or milk. Do not induce vomiting

Sulfuric and hydrochloric acids are corrosives,

Dangerously Reactive Material:

Reacts alone or with water/air to form dangerous/ explosive gases.
Could explode if heated. Wear safety gear.

** Do not breathe in fumes.

** Do not expose unnecessarily fo air.

Sodium azide is a dangerously reactive product in specific situations.




WORKPLACE HAZARDOUS MATERIALS
INFORMATION SYSTEM

WHMIS

WHAT IS 172

The Workplace Hazardous Materials Information Systern (WHMIS} Is new federal legis]aticln that

is intended to protect employee health and safety by identifying and addressing risks associated
with hazardous/controlled materials. .

HOW DOES IT WORK?

WHMIS requires the employer to provide information to the employee about products that couid
be dangerous.

The supplier and/or the armployer makes sure controlled products come with special labels and
information sheets (MSDS). These inform the emplovee about the specific hazards and the safe
handling methods of the product,
The ernployer must make sure that the employee knows:

- what the information means and where to find it;

- how to safely handle, store, use, and discard the product;

- what to do in case of a product spill er leak.

WHAT DO YOU WATCH FOR?

Products that could be a health and/or safety risk are categorized into specific classes. Fach class
has a symbel that alerts the employee to possible dangars. The symbol is a warning: It is impor-
tant to be able to recognize rach symbol, and to know what it means.

HAZARDOUS SYMBOLS TO WATCH FOR
CLASS - A-

Compressed Gas:

A gas under pressure;

Could explode if dropped, heated or cverpressurized.
" Keep cylinder secure at all times;

** Do not use oil/grease on fittings;

** Do not store near a heat source.

An example is an oxygen cylinder,

CLASS - B - Flammable & Cumbustible Materials:
A gas, liquid, or solid that easily ignites, and burns vigorously,
** Keep away from flame or heat;
'* Keep stored in Flammable Storage cabinets
{(found in OT, Lab, Psychiatry, and Physical Plant},
Acetone is a flammable liquid; and Formalin is a combustible liquid,

N
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WORKPLACE HEALTHWHAZARDS REGULATIONS
— WHHR

WHAT 1S IT?

WHHR ensures that exposure to controlled /hazardous products in the workplace s kept at a
safe level. It also makes sure that hazardous wastes are disposed of szfely, and that any fumnes
or leaks that coufd be hazardeous to health are monitored. WHHR also cutlines ways to lessen
the risks and protect workers,

HOW DOES IT WORK?
WHHR has five parts. Most are already being addressed at the facility.

1. INVENTORY: the facility has made 2 list of all products in use that could be hazardous

2. EVALUATION: a decision is made about whether a produet should be considered
hazardous/controlled according to the legislation, given its usage in the
facility, )

3. MONITORING: exposure levels.of airborne emissions from eontrolied products will be
monitored if there is a health hazard.

special protective equipment and procedures may be used to
pratect staff from overexposure, The facility has conirol procedures
in place for producis that have been determined to be especially
hazardous. Contrel procedures for ather products will be carried
out, should there appear to be a need.

4. CONTROLS:

5. WORKER

instructions about control measures are found on MSDS's. Use of protec-
TRAINING:

tive measures, although sometimes bothersome, are there for your safety.
They are only as good as they are used. The training for WHMIS and
WHHMR ge hand-ir-hand, to help you be alert to the presence of conirolled
products and te know how to handle them.

There are WHMIS Safety Data Informaticn Stations located throughout the facility. They
are large box-like wooden shelves that hang on the wall. Once in use, they will contain:

- & copy of the WHMIS and WHHR Regulations: :

- an inventory of the hazardous products

- a file containing the MSDS sheets for the products;

- a copy of the Contingency Plans fer spills;

- Spill Kits, where applicable;

- training aids/videos where applicable.
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All WHMIS supplier Jabels have a specific “hash” border design, and are In a colour contrastin

to that of the container. They also have seven specific pieces of information.
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Workplace Labels

Workplace labels will be used when there is no suppller iabel available. Workplace labels must

r

. Black-out the NON-

1. Fill in the product identity with the same name that appears.on the Supplier Labe! or relevant

5. Consult the MSDS for the exact type of protective measures te use in order ta control workplace

3. Consult Supplier Label or MSDS for appropriate handling concerns. Black-out the NON-
4. Fill in any additional information needed for safe handling of the preduct in the OTHER box

The following diagram shows the workplace label design that has been adopted by the
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CONSULT CORRESPONDING MSD'S FOR FURTHER HAZARDOUS INFORMATION AND INSTRUCTIONS



The M5DS pl’DUldES more complete information about a product. MSDS sheets are located in the Safet

MATERIAL SAFETY DATA SHEETS -~

the facility, accessible to the employee for information when ard where H is needed.

The following pages show and explam each section of an MSDS,

White all MSDS sheets have the same classes of information, they may have dlfferem formats.

MSDS

y Dala Information Stations throughout

SECTION: 1 gives addresses and phone numbers of the Supplier or manufacterer. This is necessary for emergeney advice.

SECTION 1 -

MATERIAL IDENTIFICATICN AND USE

MATERIAL SAFETY DATA SHEET'

Malenat -
Hame ! Idenl:hier

ACETONE

Manblacturers Hame

J.T. BAKER ING.

Suppher's Hame

JT. BAKER INC.

Sireet Address

222 RED SCHOOL LANE

Slreet Address

222 REP SCHOOL LANE

Altix
Vsh
Label

lists the hazardous ingredients in a product. with their registration numbers. It shows the level of exposure thal is foxic. The

1™ PHILIPSBURG P NEW JERSEY, USA | O PHILIPSBURG W JEasey
Poslel Cae 4 CETGNE Eleihanero _(207) 859-2157 | "% oy TBestond v, _(201) 859-2151
Chemical Hame ACETONE Chemical Family Chemical Formita {CH3Js CO
Metecular Weight g o Sy rems DIMETHYL KETONE: 2PROPANONE | "™ % oorvENT

{ORAL - MOUSE) 3000 mgikg
(SKIN - RABBIT) 20 grolkg

< SECTION H:
LD50 or LC50 valses are those concentrations needed to cause the death of 50% of the test animals exposed.
SECTION 1l - RAZARDOUS INGREDIENTS OF MATERIAL
. Approximale CAS NA ar L Dgp L Gzy
Hazardouws Ingredients Concenlration *4 B H Humbers (Specily Bpecies and Rouln) (Specily Species and Roule)
ACETONE $0 - T00% 67 - 64-1 {ORAL - RAT) 8750 mgikg’

© SECTION III;

neaded handling procedures

describes the product's physical characterisiics, colour, adour and appearance The information should provide reasons for

" SECTION [H -

PHYSICAL DATA FOR MATERIAL

Specihe Graviiy

0.79

151 Odour and Odous Thresholdfp.p w
B sond | heseranee  COLOURLESS, CLEAR, - SWEET ODOUR R i
El Ral Boffing -
gressiire oy 187 rﬁ?o;.uf’lunsuy 2.0 ta\’gﬂﬁrﬂcg‘glea: n - 10 Pgin? ¢y S5°C ;::elre;f[%] - 85°C
4 I H Nensil Coell: .
g?alrebrli% 100% rg‘y\:r%ﬁltir!:%) 100% P NFA (Q;E'aﬁ] 4 N/A waleeriftfl?d?slluhulmn NfA




